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Conference Allowance Reimbursement Form
Note:
· Students must be a full-time graduate student under the CSI Singapore Research Scholarship at the time of application and scientific conference. 
· Students must be presenting an oral presentation or poster for the use of conference allowance to attend an overseas conference.
· Please refer to the scholarship terms and conditions for the full details of the conference allowance.

Please ensure all criteria below are met before submitting conference allowance claim.
☐ Approval from Thesis Advisor(s) and CSI Education and Training Committee 
☐ Obtained the appropriate visa and applicable travel documents   
☐ Flights, accommodation and conference registration arranged at least one month prior to conference
☐ Attended the full duration of the conference and presented at conference (oral/poster presentation)

	Section I – Student Particulars and Conference Details

	Name
	
	Student No.
	

	Title of Conference
	

	Date of Conference
	

	Country of Conference
	

	Awards Received from Conference, if any
	



	Section II – Conference Allowance Details

	Airfare (LLF Quotation)
	
	Airfare (Actual)
	

	Accommodation
	
	Visa (if applicable)
	

	Conference Registration Fees
	

	Per-Diem Allowance
	*to be calculated and input by Admin Staff
	Total (without Per-Diem)
	



Please check that all documents are complete:
☐ Airfare Quotation from NUS Travel Management Company
☐ Original Receipt/Invoice and Proof of Payment for Air Ticket
☐ Original Receipt/Invoice and Proof of Payment for Accommodation
☐ Original Receipt/Invoice and Proof of Payment for Registration Fees
☐ Original Receipt/Invoice and Proof of Payment for Visa (if applicable)
☐ Conference Program/Itinerary
☐ Oral/Poster Presentation Acceptance Email

	


	☐ Support/
☐ Not Supported
	
Click to enter a date.

	Name and Signature of Thesis Advisor
	*Delete whichever is not applicable
	Date
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